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The Blackfoot Inn
Outside catering request
	
	
	
	

	

	Contact Information
	Company or Organization name
	
	

	
	Contact name
	
	

	
	Contact’s name or title with the organization
	
	

	
	Address
	
	

	
	Address of location
	
	

	
	Phone number
	
	

	
	Fax number
	
	

	
	Cell number
	
	

	
	Email address
	
	

	
	Contact number for site of catering
	
	

	

	Date/Day
	Times
	# people
	Set Up required

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Food/Meal requirements

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Items
	Yes
	notes

	Materials to be supplied by hotel
	Napkins
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	Table cloths
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	Plates
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	Stemware
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	Silverware
	[image: image5.wmf]CheckBox


	

	
	Tables
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	Dishes
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	Servers requires
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	Bartenders
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	Power required/Equipment needed
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	Garbage Cans
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	Bar
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	Coffee urns
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	Services needed
	Set Up
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	Tear down
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	Clean Up
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	Pick Up
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	Delivery
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	Method of Payment
	
	
	

	Credit Card
	Visa
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	MasterCard
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	American Express
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	Attached
	Credit card authorization form
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	Direct Billing
	Already set up
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	Needs to be set up
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	Attached
	Direct Billing form
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Thank you very much for your enquire.
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5940 Blackfoot Trail SE

Calgary, AB.  T2H 2B5

Email- Catering@blackfootinn.com

Fax:  (403) 259-1710       Toll free phone:  1-800-661-1151
�
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